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Smaller local government bodies in Walas must prepare annual sccounts following proper practices as sel
aut In the One Yoice WalesiSLOG publication Gevernance and accountability for local councils in Wales —
A Practitioners' Guide (the Practitioners’ Guide), The Practitioners’ Guide states that bodies may prapare their

accounts in the form of an annual return prepared by the Wales Audit Office.

The accounts and audit process
The aceounts and audit arangemeants follow the process as set oul balow,
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Pleaze read the guidance on completing this Annual Return and complete all sections highlighted in red
including both sections of the Annual Governance Statement.

PLEASE PRINT THIS DOCUMENT FOR SIGNATURE AND SEND IT TO YOUR AUDITOR

Incomplets or incorrect relums may require additional extemal audit work end incur additional costs. Send the
original Annual Return, together with all addifional information requested, to the axtamal awditor acting on bahalf of
the Auditor General for Wales. Unless requested, please do not send any original financial or other records Lo the

entemal auditor.

Audited and cortified raturns are sent back fo the body for publication or display of the accounting statements,

Annual Governance Stalement and the Auditor General for Wales' cerlificate and report.

Completion checklist

Accounts

| Has the RFO cadified the sccounting statemants and the body approved the Annual Redurn
| (B= avidenced by the relevant signatures), no later than 30 June 20187
| Do the sccounts add up and does the balance carred forward fron st year oqual tha
] opening balance this year?
Do the papers 1o ba sant io the external auditor include an explanation of significant
variations, including a quantified analysis of the changes from last year to this year?

Dioes the bank reconcilistion as at 31 March 2018 agrea to line 87

auditor.

Have all red boxes been complated and explanations provided whare neadaed?

Has all the information requasted by the extenal auditor been sant with this Annual Return?
i Pleass refer to your natice of audit and any additienal schadules provided by your exdernal

Has all the information requested by the extemal auditer baen includad?




Accounting statements 2017-18 for:
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Toial balances and reserves al the beginning of the year as
recordod In the financlal records. Mus! agres io line 7 of the
provious year.

Total amount of incomea recefvodireceivabls in the year from local
jaxation (precapt) of levyicontribution from principel bodies.

Tolal income or mceipts recorded i the cashbook minus amounts
includid in line 2, Includes suppon, discraticnary and revenus
granis.

Toilal expenditure or paymeants mads 1o and on behalf of

all employees. Include salanss and wages, PAYE and NI
(employess and employers), pension confributions and relaked
axpenses ef lemmination costs,

Total expenditure or payments of capifal and intarest made during
the year on extemal bomrowing {If amy).

Total expenditure or payments as recorded in the cashbook minus
staff costs (line 4) and loan interesticapital repayments (line 5).

Total balances and resarves at the end of the year, Musi equal
(1+2+3) — (44506,

Income and expenditure accounts only: Enter the value of
diabis owed to the body and stock balances held at the year-and.

Al accounts: The sum of all current and depasit bank accounts,
oazh holdings and investments hald at 31 March, This must
@gree with the reconciled cashbook balance as per the bank
recanciliation,

Incoma and expenditure accounts only: Enler the value of
manies owed by tha body (except borrowing) at the year-and.

Total balances should egual line T above: Enter the tolal of
(A+0-10).

The orginal assel and invesimentl register value of al fixed
assets and any other long-term assels held as at 31 March

The outstanding capital balance as at 31 March of all loans from
third partios (ncluding PAWLE).

o Tha body acts as sobe trustes for and is responaible for

managing (a) trust fund{syassats (readers should note that thea
figures above do not include any rest ransactions).



Annual Governance Statement (Part 1)

We acknowledge as the members of the Council/Board/Committee, our responsibllity for ensuring that there is a
sound system of internal contral, including the praparation of the accouniing statements. We confirm, to the best of
aur knowledge and belisf, with raspact to the accounting statements for the year ended 31 March 2018, that;

horeed? ‘YES" means that the | PG Ref

Council/Board/Commities:

1. We have put i place arangements for: Properly sots is budgel and 6,12
+  affective financial management during the year, manages lis money and prepares

and and approves its accounting
s the preparation and approval of the accounting e statements as prescribed by law.
stalements.

2, We have malntained an adequate system of intamal Mada proper arrangomants 8,7
contid, Including measures designed o prevent and accapted responsibility for
and detect fraud and corruption, and reviewed its - safeguarding the public money
efiectivenass. . and resources in is charge.

3. We have aken all reasonable steps o assure Has only done things that it has ]
ourselves that there are no malters of actual or tha legal power 1o do and haa
potential non-complance with laws, ragulations and conformad to codes of practice and
codas of praclice that could have a significant - standards In the way it has done so,
financial effect on the abiity of the Councll/Bosrdf
Commities bo conduct s business or on s finances.

4. We have provided proper opporunity for the | Has given all perscns interestod 8,23
axErcise of electors’ nights in accordance with the the opportunity to inspect and o
requirements of the Accounts and Sudit (Walss) e ask questions about the body's
Regulations 2014, [ | meccounts,

8. Wa have carried oul an assesament of tha risks - Considared the financial and other 6,9
facing the CounciBoard/Committee and taken risks it faces in the oparation of
appropeate steps o manage those risks, ncluding - the body and has deakl with them
tha introduction of ntemal contrals andlar extemal | propery
insurance cover whens required. 1 :

B. Wa have maintained an adeguale and affective | Mranged for a compalont person, 6,8
systam of intarnal audit of the accounting reconds | indepandant of the financial controls
and contrl systeme throughout the year and hava / | and procadures, 1o give an objective
raceived a report from tho intermal awditor, view on whallver tase meel the

! naeds af lhe body.

7. We have considered whelher any litigation, ! Disclosed averything It should have | 6
liabllitlas or commibments, events or transactions, | about its business during the year
gecurring eithar during ar after the year-and, have a Including avents faking place aftar
financial impact on the CouncilBoardiCommiftes / the year-end If relevant.

and, whers agpropriate, have Includad them on the
accounting statements.

8. ‘Wa have laken appropriste action on all matters Considarad and takan 6,8, 23
raised in previous reports from internal and extemal / appropriate action o addross
audil msues/waaknesses broughl to s

altention by balh the intermal and
wiernal audilors.

8. Trusl funds - In cur capacily as trustes, we have: LLE R BLEE EL G Has met all of ks reaponsibiiities 3,6
s discharged sur responaibility in relation to the ! wiiera it is a sole managing trustes
accountability for the fund(s) including financial / of & local trest or trusls.
reparting and, if requirad, indepandent -
examination or audit,

* Plaase provide explanations o the extemnal auditor on a separsle sheel for each 'no’ response given; and dagcribe what action is
buing laken in address the weaknessas Identifiad.
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Annual Governance Statement (Part 2)

Agreed?

{ ‘YES' means that the Body

1. We have considared the adequacy of reserves held
by the body In setting the budget for 2017-18 and
2018-19 and have appropriate plans in placa for the
use of these reserves. :

2. When awarding grants under section 137 of the Local
Government Act 1972, we have kept a separate
account of such grants and considersd whether or /
not the benefits arising from such paymenis are
commensurate with the sums paid.

The council has no obligation or intention to pay & <
gratuity to employees.*

* Ploase delete as appropriate.

* Has met the requirements of the Local Government
Finance Act 1989 in setling the budget requirement
and precepl for the financial years.

| Has kept and appropriate record of grants awarded
| and ensured that the expendilure is commensurale
with the benefit to the community.

Has ensured that where It has an arrangement to
provide a gratuity to staff, it has ensured that there is
a lagal obligation to provide the gratuily.

Council/Board/Committee approval and certification

The CouncilBoard/Commitiee is responsible for the preparation of the accounting statements in accordance with the requirements
of the Accounts and Audit (Wales) Regulations 2014 and for the preparation of the Annual Governance Statsmant.

Certification by the RFO

| cortify that the accounting statements contained in this Annual
Relurn prasents fairly the financial position af the CouncilfBoard/

Committee, and its income and expenditure, or properly presents

racaipts and payments, as the case may be, for the year ended
31 March 2018,

Councl/Board/Committes under minute reference:

Approval by the Councll/Board/Commitiee

1 confirm thal these accounting stalements and
Annual Governance Statement were approved by the

Council/Board/Committee re-approval and re-certification (only required if the annual return has

been amended at audit)

. Certification by the RFO
| cestify that the accounting statements containad in this Annal
' Return presents fairy the financlal position of the Council/Board/
Committee, and ils income and expenditure, or properly presants
receipts and payments, as the case may be, for the year onded
31 March 2018.
REO SIADAtUrE: 110 Dbl

BERCRESERANE

i pafe raglilred

CCldali

Counci¥Board/Committee under minute reference:

Approval by the Council/Board/Committee

| confirm that these accounting statements and
Annual Governance Statement were approved by the

dert minlita relarefse gg cote.apmaesng:



Auditor General for Wales’ Audit Certificate and report

The extemnal auditer conducts the audit on behalf of, and in accordance with, guidance issued by the Auditor General
for Wales, On the basis of their review of the Annual Relurn and supporiing information, they report whather any
matters that come to their attention give cause for concem that relevant legisiation and regulatory requirements have
nat been met.

We carlify that we have completad the audit of the Annual Retumn for the year ended 31 March 2018 of.

CLLANTWIT MATOR ooy TowWnN COUNCIL

External auditor's report

| [Except for the matters rported below]* On the basis of our review, in aur opinion, the information cortained in the Annual
; Retum is in accordance with proper practices and nd matters have come to ouwr allenlion glving cause for concern ihat relevant
legialation and regulalory requirements have not bessn met,

_Cg,{ﬂﬂ@d’ff:&:{

[[These matters along with] Other matters nat affecting our opinion which we draw to the attention of the body and our
recommendations for improvement are Included in our report fo the body daled 72 f:f AfEZCE )

Other matters and recommendations

' On the basis of our review, we draw the body's attention to the folowing matters and recommendations which do not affect our
, audit opinion but should be addressad by the bady.

5'5{ MJM

{Continue on a separale sheal If required.} _
e e —ztant ThortON UK LLP

E:I&nﬂlnudﬂnr‘nr;ln; . 1-13 Penhill Road
: Cardiff
External auditor's signature: CF11 guP Date:
Gont Thamtoa UL LLP 21| aj2eu -

For and on behall of the Auditor General for Wales
* Dedato ns appropriabe.



Annual Internal audit report to:

The Council/Board/Commitlea's internal audit, acting independently and on the basis of an assessment of risk,
has Included carrying out a selective assessmant of compilance with relevant procedures and controls expectad
{ be in oparation during the financial year ending 31 March 2018,

The intemal audit has bean carriad out in accordance with the CounciliBoardCommiltee’s needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are summarised

in this table. Sat oul below are the objectives of Intemal control and the internal audit conclusions on whether,

in all significant respects, the following control cbjectives were being achieved throughout the financial year to a
standard adaguate to meet the needs of the CouncillBoard/Committes.

Agreed?

Mot

covened™

1. Appropriate books of account have
been proparly kepl throughout the
yoar. i

2. Financial regulations have been
mat, paymants wene supporiad by
imvolces, axpondlture was approved
and VAT was appropriately
accounled for,

3. The body assasaed the sign iMcant
rizks to achiaving its objectives
and reviewsad the adeguacy of
arrangemants lo manage these,

4. The annual precept/ivy/resouncs
demand requirement resultad from
an adaquate budgatary process, i
pregress against the budget was - i
reqularty monitored, and resarves ;
ware appropriate.

§. Expecied income was fully | |
recelved, basad on corect prices, i |
propenty recorded and promply ' '
banked, and VAT was approprialely
accounlad for,

6. Patty cash paymanis wera ‘
propey suppored by recelpts, I !
expondliure was approved and
VAT appropriately accounted for,

7. Salarles to employoas and /

allowances to membars were pald
in accordance with minuted
approvats, and PAYE and NI
requiremants were properly applied.

8. Asset and Investrment registers
were complata, accurate,
and propery maintzined.



Quiline of work undertaken as part of
the internalaudit (NB not required (f

detailed internal aydit report presentad
i 1o body)

9. Periodic and year-aend bank account
reconcifiations wers proparly carried
out.

10. Accounting statements propared
during the year were propared
on the corract accounting basis
(receipts and paymentsfincome
and expenditure), agread with the /
cashbook, were supported by an
adequate audi trail from underlying
racords, and whero appropriate,
debtors and credilors were properly
racorded.

11. Trust funds {including charitable /

trusts). The CounciBoard/
Committee has met its

responsibiiities as a trustes.

For any risk areas identified by the Councll/Board/iCommittee (listany other risk arcas below or on separate sheets (f
needed) adequate controls existed:

|- Outiine of work undertaken as part of
B ooy | the internalaudit (NB not required if

Not {
! 0 .| detailed internal audit report prosented
| coverod*” <
to body)
i2
13.
14,

* If the response ks 'no’, please state the implications and action being taken to address any weakness in control identified
(add separate sheets If needed).

“* If the response is ‘not coverad', please stale when the most recent internal audit work was done in this area and when it is
next planned, or if coverage is not required, Internal audit must explain why not.

[My detailed findings and recommendations which | draw to the attention of the Council/Board/Committee are included in my
detailed report to the CouncliBoard/Committee dated ___ §~Tun s 2215 ] * Delete if no report prepared.

Internal audit confirmation

1 confirm that as the Council's intemal auditor, | have not been involved in a management or administrative role within the body
or as a member of {he body during the financial years 2016-17 and 2017-18. | also confirm that thero are no confilcts of intarest
surrounding my appoiniment




Guidance notes on completing the Annual Return

1.

7.

10.

11.

12.

13

14.

Wou must apply proper practices when preparing this annual retum. For guidance, please read the Practitioners’
Guide (Governance and accountability for local councils: A Practitioners’ Guide (Wales)) — available from
One Voice Wales and SLCC. It contains everything you need for the financial year-end and the statutory sudit.
The Wales Audit Office Good Practice Exchange (www.auditwales/good-practicelfinance/community-
council-money) provides further Information on the accounts and audit process along with guidance on
governance matters,

Make sure that the Annual Return iz fully completed ie, no empty red boxes, Pleass avaid making any
amendmeants o the completed return. If this is unavoidable, cross out the incorrect entries, make sure the
amendmants are drawn to the attention of the body, properdy initialled and an explanation for them is provided
to the external auditor. Please do not use correction fluid, Annual returma that are incomplete or contain
unapproved andior unexplained emendmeants or cormaction fluid will be returned unaudited and may incur
additional costs.

There are now two boxes for certification and approval by the body. The second box is only required

if the annual return has to be amended as a result of the audit, You should only complete the top box
before sending the form to the auditor.

Usa a sacend pair of eyes, perhaps the Chair or @ member, fo review your Annual Retum for completenass
before sending the ariginal form to the auditor,

Make sure that your aseounting statements add up, that the balanca carred forward from the previous year
{line 7 of 2017) equals the balance brought forward in the current year (lire 1 of 2018}, Explain any differences
batwaan tha 2017 figures on this annual return and the amounts recordad In last year's annual return,

Explaln fully any significant variances in the accounting statements. Do not just send in a copy of your detailed
accounting records instead of this explanation. The external auditor wanis to know that you understand the
reasons for all variances. Include a detalled analysis to support your explanation and be ﬂpeclfln about the
values of individual elements making up the varances.

Make sure that the copy of the bank recenciliation you send to your auditor with the Anmual Return covers

all your bank accounts and cash balances. If there are na reconciling lems, please state this and provide
avidance of tha bank balances. If your Council hobds any short-tarm investments, please note thair value on
the bank reconciliation. The auditor should also be able to agree your bank reconciliation fo fine 9 in the
accounting statemants. More help on bank reconcilialion Is avallable in the Practitioners’ Guide®.

Every small body is now required to send to the external auditor, information o support the assertions

made in the Annual Govemnance Statamant. Yeur auditor will t2ll you what information you naad fo provide,
Plaase read the audil notice carefully lo ensure you include all the information the auditor has asked for.

You shauld send copies of he original records (cerified by the Clerk and Chalr ag acourate coplas) to the
external auditor and not the anginal documeants themselves.

Please do not send the auditor any information that you are not spacifically asked for, Doing so is not helpful.
i the auditor has to review unsolicited information, repeat a request for information, receives an Incomplata
bank reconciliation or explanation of variances or recaives criginal documents thal must be returnad, the auditor
will incur additional coste for which they are entitled to charge addifienal feas.

Do not complate the Auditor General for Wales' Audit Certificate and report. The extarnal auditor
completes this on behalf of the Auditor General for Wales on complefion of the audit,

Please deal with all correspondence with the external auditer pramptly. This will help you to maat your
statutory obligations and will minimise the cost of the audit,

Please note that if completing the electronle form, you must print the form for it to be certified by the
RFO and signed by the Chair before it Is sent to the auditor.



